3aBeyromui O ' E.A. Mengsenesa

ot 15.01,2024r. Ne 01-08/12

MOJIOXKEHUE
O nopsigke paccMOTpeHH oﬁpgunemm rpakaaH B
MYHHIHIIAJIbHOE 0IMIK0JIbHOe 00pa30oBaTe/bHOE YIpeKAeHHe
«Jlerckuii cax Ne 98

1. O0mue mo10KeHHs

1.1. Hactostmue TlonoskeHne o mMOpsAKe pacCMOTPEHUS 00palieHuil TpaXKaaH B MyHHIUIIAIBHOE
JIOIIKOJIBHOE 00pa3oBaTenbHoe yupexnenue «Jlerckuit cax Ne 98» (manee — JIOY) pazpaborano
B cootBeTcTBHU ¢ DenepansHpM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mopsinke pacCMOTPEHUS
obpamenuit rpaxxian Poccuiickoit @enepanuuy.

[TosokeHHEM peryIUpyeTCcsl MPAaBOOTHOIICHHUS, CBSI3aHHbIE C pealu3anueil rpaxJaHuHOM

P® 3akpermrenHoro 3a HuM Konctutynueir P® mnpaBa ofpameHHss B OpraHbl MECTHOIO
CaMOYIIpaBJIEHUS, YCTAHABIUBACTCS IOPSIOK pPAacCMOTpEHHs OOpalleHHit TIpaxaaH B
anmuHACTparmo J[OY.

1.2: Opranuzamnus paboTel ¢ OOpalleHHsSMH TpaxnaH B agMuHHCTpanuio J[OY
Benercst B coorBeTcTBrH ¢ Koncrurymueit PO, «®enepansasm 3axkoHoM oT 02.02.06 1.
Ne 56-03 «O mopsiake paccMoTpeHus obOpameHuit rpaxgan PP@», Ycrasom JJOY u
HACTOSIIIUM ITOJIOKEHUEM.

1.3, VcranoBIeHHBINH HacTOAMMM [10JI0)KeHIeM MOPSIOK PAacCMOTPEHHUs oOpalieHuit
rpakKJaH pacIpoCTpaHseTcs Ha Bce oOpameHHs TpaXaaH, 3a HCKIIOYEHHEM
olOpareHuii, KOTOpbIe MOJJIEKAT PACCMOTPEHHIO B MHOM IIOPSJKE, YCTAHOBJIEHHOM
(enepaTbHBIMA KOHCTHTYIHOHHBIMU 3aKOHAMHU M HHBIMHU (pe/iepalbHBIMU 3aKOHAMH, a
TaK)Xe MUCEM, UCIOIHEHHBIX Ha O(QUIMANBbHBIX ONaHKAX yYpEeKIEHUH, OpraHu3alui,
[pePUATHHN, TIOANMCAHHBIX UX PYKOBOAUTEIIIMH, YIOJTHOMOYEHHBIMU Ha TO JIMLAMH,
KOTOpPHIE - pPAacCMaTpHBAIOTCS B IOPAAKE,  YCTaHOBIEHHOM i oOmieH
KOPPECIIOHCHIIUH.

1.4. VcranoBseHHBIH HacTOSIAM [10T0XKeHreM TTOPSIIOK PacCMOTPEHUs oOpanieHuit
rpaXmaH pacIpOCTPaHSETCs Ha IIPAaBOOTHOIIEHUS, CBA3aHHBIE C PacCMOTPEHHEM
oOpareHuii MHOCTPAHHBIX TIpaKJaH H JHI] 0e3 TIpakIaHCTBA, 3a MCKIIOYEHHEM
CJlydaeB, yCTAaHOBIEHHBIX MEKIYHApOIHBIM JoroBopoM Poccuiickoii Penepanuu wimm
(enepabHBIM 3aKOHOM.

1.5: IIpu paccMmoTpeHun oOpalieHuil He MJOIyCKaeTcs pasIValleHHe CBENCHHMH,
cojlepXKaluxcss B OOpalleHHH, a TaKKe CBEACHMH, KacalOIUXCS YaCTHOH JKM3HHU
rpaianuHa, 0e3 ero cormacusi. He sBideTcs pasrialleHMEM — CBEICHUH,
colepKalMXcss B OOpalleHWy, HanpaBlieHHE IHCPMEHHOro oOpamieHds B
rOCYIapCTBEHHBIA OpraH, OpraH MECTHOIO CaMOYNpPAaBIeHHS HJIM JODKHOCTHOMY
JUIy, B KOMIIETEHIMIO KOTOPBIX BXOJWUT pCIICHHE IOCTaBIEHHEIX B obpalieHue
BOIIPOCOB.

1.6. Anmunucrparus IOV cucreMaTHyecKu aHATU3HpYeT B 0000maeT obpameHus
rpaXkiaH, COJEpIKaIliecs B HUX KPUTHYECKHE 3aMEUaHHs, BIEIBIO CBOEBPEMEHHOIO



1.7. BBISIBJICHUSI M YCTPaHEHUS TPUYMH, [OPOXKJIAIOUIMX HapylIeHue TNpaB H
OXpaHsIEMbIX 3aKOHOM MHTEPECOB IPaK/IaH.
1. IIpaBo rpaxaan Ha oOpamieHue

2.1. T'paxxaane UMEIOT IPAaBO 0OpaIaThCs JTUUHO, B YCTAaHOBJICHHOM hopMme, a TaKkxke
HaMpaBJIATh UHIWBUAYAIbHbBIE U KOJUIEKTHBHBIC TMCHMEHHBIC OOpAIeHUs B 8 IMHHUCTPALIUIO
JOY 1100 J0JKHOCTHBIM JIMIIAM.

2.2. I'paxpmane peanu3yIOT IPaBoO Ha OOpalleHre CBOOOTHO U JOOPOBOJILHO, HE HapyIIas
1paB U CBOOOBI IPYTHX JIUII.

2.3. ®opma obparieHus rpakjaHaMy BBIOUPACTCS] CAMOCTOSATEIBHO.
2.4. PaccmoTpenue oOpalieHui rpax/iad OCyIIecTBIsIeTCs: OeCIuIaTHO.
2.5. IIpu paccmoTpenuu obpaieHus B agmuaucTpanuio JJOY rpaxkaanuH uMeeT Mpago:

— IlpencraBnsTh JOMOIHUTEIbHBIE JOKYMEHTHI U MaTepualbl, InO0 oOpamarbes ¢
npoch0oit 00 UX UCTPeOOBAHUH.

— 3HAaKOMHUTHCA C JOKYMEHTaMH U MaTepuajaMH, KacalolUMUCS PACCMOTPEHUS
oOpaleHus, ecIM 3TO HE 3aTparuBaeT Mpasa, CBOOOIbI M 3aKOHHBIE HHTEPECHI
JIPYTHX JIMILI, €CJIM B YKa3aHHBIX JOKYMEHTaX U MaTepuaiax He cojepkKarcs
CBEJICHUS, COCTABJISIIOIINE TOCYAAPCTBEHHYIO MJI MHYIO OXpaHsIeMylo (enepaabHbIM
3aKOHOM TalHYy.

— [IlonmyuaTs NUCHMEHHBIH OTBET IO CYLIECTBY IIOCTaBJICHHBIX B OOpalleHUH
BOIIPOCOB, 3a HCKJIIOYEHHWEM CJyd4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hacrosiero
[TonoxxeHus yBenoOMIIGHHE O Tiepeajpecaluy MHCbMEHHOIo OOpalleHus B
rOCyJJapCTBEHHBIE OPTaHbl, OPraH MECTHOT'O CaMOYIPABICHUS WIN JTOJKHOCTHOMY
JUIy B KOMIIETEHIIMIO KOTOPBIX BXOIHUT DPELIEHHE IMOCTABIEHHBIX B oOpalleHue
BOIIPOCOB.

— OGOpamartbces ¢ xkano0oil Ha MPUHATOE 1O OOPAIICHUIO PELICHNE UITH JIeHCTBHE
(Oe3meiicTBHUE), a TAKXKE C 3asBJICHUEM O TIPEKPAIICHUH PACCMOTPEHHS OOpaIleHHS.

2. TpeOGoBaHusi K NMCbMEHHOMY 00palIeHUIO

3.1. B nucbMeHHOM OOpaIleHuH rpaXkaaH B 00s13aTeILHOM MOPSIIKE YKa3bIBACTCS
HalMEHOBAaHME aJIMUHUCTPALIUH, TUO0 (paMUiIns, UMsl, OTYECTBO COOTBETCTBYIOIIETO
JIOJPKHOCTHOTO JIMLIA MITH €70 JOJDKHOCTH B anMuHucTpanuu JJOY, a Takke cBor0 paMuIInio,
UMsl, OTYECTBO, TIOYTOBBIH aJpec, 10 KOTOPOMY JOJKEH ObITh HAaIPaBJIEH OTBET, YBEIOMIICHHE
nepeasipecalluy 0OpalleHus], U3JaraeT CyTh MPEUIOKEHUS, 3asABICHHSI WM ’KaJ00bl, CTABUT
JMYHYIO IOJINUCH U 1aTy.

3.2. B cnyyae He0OXOAUMOCTH B MOATBEPKICHUE CBOUX JOBOAOB IPaKIAHUH IO
NICEMEHHOMY OOpPAIIEHHIO MTPHUJIaraeT JOKYMEHTHl B MaTePHaIIbl TN00 UX KOMHH, KHIKKH 1
OPUTHHAJIBI UHBIX IOKYMEHTOB, IPHIIOKEHHBIE K 0OpaIlleHUsIM, BO3BPAILAIOTCS 3asIBUTEISIM T10
UX Mpockoe.

3.3. Obpamenue, nocrynusiiee B Anmuanctpanuto JJOY mo nadopmamoHHbIM
cucreMmam OGH.IGI‘O MMOJIb30BaHUA, HOAJICKUT PACCMOTPCHHUIO B TOPAAKE, YCTAHOBJICHHOM
gacTosmuM IlosmoxxeHueM.

3.4. 'pak1aHWH HAMPABJIIET CBOE MMMCbMEHHOE 00paIlleHne HEITOCPEICTBEHHO HA UM
3aBenytouiero JJOVY wunm ero 3amectureneil, B KOMIIETEHIIMU KOTOPBIX BXOAUT PELLIEHUE
MOCTaBJICHHBIX B 0OpaIIEeHUH BOIIPOCOB.



3.5. IlucekMenHoe oOparnieHue MOIIKUT 00sA3aTeIbHON PETUCTPAIIMU B TCUCHUHU TPEX
I[Heﬁ C MOMCHTA MOCTYIUICHUS.

Bce nmocrynaromue B agmuauctpanuio JJOY nucbMeHHbIe 00pallieHus rpakIaH
NPUHUMAIOTCS, YUYUTHIBAIOTCS, PETHCTPUPYIOTCS. PeructpanoHHblil HHIEKC 0OpameHus
rpaX<IaH yKa3bIBaeTCs B MUCbMEHHBIM OOpaIlleHUH, KOTOPbII CTAaBUTCS B HUKHEM IIPABOM YTy
MEePBOTO JIKCTA.

3.6. [InceMa rpaxkzian ¢ IOMETKOM «JIMYHOY 10CJIE IPOYTEHUS a[JpecaToOM, B CiIydae, eCiu
B HUX CTaBATCS BOMPOCHI, Tpedyrolne opUIHaTbHBIX OTBETOB, IEPEAAIOTCS HA PETUCTPALIUIO B
YCTaHOBJIEHHOM HOPSJIKE.

3.7. IMucemeHHOE OOpalIeHue, CoaepIKaIIee BOIPOCHI, PEIICHHUE KOTOPBIX HEe BXOIUT B
KOMMETeHIHIo anMuHucTpanuu JJOY, NoaJIeKuT nepechblyike B TECHEHUU CEMU THEUW CO JTHS
peI‘I/ICTpaHI/II/I B COOTBGTCTBYIOH_II/II\/'I opraH nJjm COOTBGTCTBYIOH_IeMy I[OJ'DKHOCTHOMy jJquny, B
KOMITETCHIIHIO KOTOPOT'O BXOJIHT PEIICHUE TTOCTABICHHBIX B 00OpaIlieHuH BOIIPOCOB, C
YBEIOMJICHHEM TPaXKIAHUHA O TIepeaJpecaliii ero 0OpaieHus, 3a UCKIIOUYECHUEM CcTyJasi,
yKa3aHHOTO B 11.11.5.4, 5.8 Hacrosmero [lonoxenus.

3.8. 3ampeniaercst HaNPaBIATH JKATOOBI IPAXKIaH HA PACCMOTPEHUE TEM JOJDKHOCTHBIM
munaMm aagmunuctpaiuu JIOVY, pemenue win nerictBue (0e31elCcTBUE) KOTOPBIX 00KaTyeTcs.

3. PaccMoTpeHue oOpameHunii rpakaaH, NOAr0TOBKA OTBETOB

4.1. O6pamenue, noctynugIiee 3aeaytoniemy JJOY, nomiexxur ods13aTeIbHOMY
PacCMOTPEHHUIO.

4.2. Yder, peructpaiusi, X0 paCCMOTPEHHsI OOpaIICHHS TPaXIaH OCYIIECTBISICTCS
3aBEAYIOIINM C 3aHECEHUEM B JXKypHAJ U KapTOUYKY JIMYHOIO IIpHEMA.

4.3. 3aBenyronuii JOY:

— OobecneunBaeT 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE
O6paH_I€HI/I}I, B ClIy4dac HGO6XO,Z[I/IMOCTI/I - 1 C YUAaCTUCM I'pakJlaHWHA, HAIIPpaBUBLICTO
oOparreHue;

— o0ecneunBaeT 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
O6paH_I€HI/I}I, BCJIydac HGOGXOI[I/IMOCTI/I - 1 C YUACTUCM I'paKAaHUHA, HAIIPAaBUBLICTO
oOparreHue;

— 3alpalrBaeT HeoOXOIUMbIE AJISl PACCMOTPEHUs 00pallleHus: JOKYMEHTHI U
MaTepHuaibl BAPYTUX OpraHax Uy APYTHX IPEANPUATHA U OpraHU3alui ropoaa, 3a
UCKJTIOYEHHEM CYy/I0B, OPIaHOBIO3HAHMSI U OPTaHOB MPEIBAPUTEIILHOTO CIICICTBUS;

— TPUHHUMAET MEpbl, HallPaBJICHHbIE HA BOCCTAHOBJICHUE UJTU 3AIIUTY HapyIIEHHBIX
paB,cBOOO/ M 3aKOHHBIX MHTEPECOB I'PaXTaHUHA;

—  JlaeT NMCbMEHHBIE OTBETHI 110 CYLIECTBY TOCTABIIEHHBIX B OOpAIlEHUH BOIIPOCOB;

— YBeIOMIISET I'pa)kJIaHWHA O HAIlPaBJICHUU €ro oOpalleHusl Ha paCCMOTPEHHE B
JIPYTrOW OPraHWIM APYTUe NPEANPUIATHS U OPTAHU3ALMHU TOPOJA B COOTBETCTBUHU C UX
KOMIIETCHIAEN.

4.4. YupexaeHus, NpeaNpHsITUs U OPraHU3aLUH 110 HAIIPABJICHHOMY B YCTaHOBJICHHOM
nopsijike 3anpocy 3asenytomero 10V, paccmarpuaromiero oopaiieHue, 00s3aHbl B TeueHue 15
JTHEHIPET0CTaBIATh JOKYMEHTHI M MaTepralibl, HEOOXOAUMBIE I pACCMOTPEHUS 0OpaleHus 3a
HCKIIIOYCHHUECM JJOKYMCHTOB U MAaTCPHUAJIOB, B KOTOPBIX COACPIKATCA CBECACHU A, COCTABJISIOIINC
TOCYAApCTBEHHYIO WIH OXpaHIEMYIO (e/lepalbHBIM 3aKOHOM TaifHY, U JUISI KOTOPBIX YCTAaHOBJIEH
0COOBI MOPSAAOK MPEIOCTABICHHS.



4.5. OtBeThl Ha OOpaIIeHUs TpaXKaaH, MpUCIaHHbIe Ha UM 3aBenytomero JIOY, roroBarcs
Ha
OJlaHKe yUpexkJICHHS 3a MOAMKCHIo 3aBeAyromiero JIOY u peructpupyiorcs B )KypHae.

4.6. OTBeTHI TOJKHBI COIEPIKAaTh KOHKPETHYIO M YETKYI0 HH(POPMAIIUU 110 BCEM BOIIPOCaM,
IIOCTaBJIEHHBIM B 00pallleHuu rpaxaad. Ecnu 3asaBuTeInto JaH OTBET B YCTHOM (opMme, TO B
MaTepHaax,IpuiI0KeHHBIX K 00pallleHuIo, T0JHKHO OBITh 3TO YKazaHo. Eciu naercs
IIPOMEKYTOUHBINA OTBET,TO YKa3bIBAETCS CPOK OKOHYATEIILHOTO PELIEHUS IOCTaBIEHHOTO
BOIIpOCA.

OTBGTH, MOATOTOBJICHHBIC HA OCHOBAHHHU ITPABOBLIX TOKYMCHTOB, JOJI’KHBI COACPKATH
PEKBU3UTEHI OTUX JOKYMCHTOB C YKA3aHHUEM JaThl U HAMMCHOBAHUA.

OTBeT Ha KOJJISKTUBHOE 06pameHHe OTIPABIACTCA HAa UM IIEPBOT0 IMOAINMCABIICTO €TI0
Jina,CCJid B IMCbMC HE OrOBOPCHO KOHKPCTHOC JIMITO, KOMY HAJIC)KUT OATh OTBCT.

OtBet Ha oOpamenue, nocrynuiiee B AnmuHucTpanuio JIOY no nHpopManmoHHbIM
crcTeMaM OOIIEero MOJIb30BaHMsI, HAPABIISIETCS 110 IIOYTOBOMY aJpecy, YKa3aHHOMY B
oOparieHuu.

4.7. O6pateHust rpakIaH Mocjae X PACCMOTPEHUSI HCTIOIHUTEISIMA BO3BPAIIAIOTCS CO
BCEMHOTHOCSIIIMMUCS K HUM MaTepraiamu 3asenytouiero 10V, kotopslii popmupyer aena, B
TOM YHCJI€ C OTBETOM 3asIBUTEIIIO B CIIydyae, €CJIM AaBaJOCh NOpy4YeHUue HH(GOPMUPOBATH
PYKOBOJICTBO O pe3yJbTaTax pacCMOTPEHUS.

4.8. [lopsnok BU3MPOBAaHUS MOATOTOBICHHBIX OTBETOB HAa OOpAIeHNs TPaKJaH 3a
noanuchio 3asenyromiero IOV u ero 3amecturesneil ycTaHaBIMBACTCS CIEYIOIIMIA:

Ha BTOPOM 3K3EeMIUISIpE OTBETA 3asiBUTEINIO B JIEBOM HIKHEM YTy yKa3bIBaeTcs (haMuius u
HOJIKCh UCIIOJIHUTEISA, HOMEp €ro CiIykeOHOoro TenedoHa, a TaKXkKe MPOCTABIIAIOTCS BU3bI
PYKOBOJUTEIIEH, y4aCTBOBABIINX B MOATOTOBKE OTBETA, C paciin(ppOBKOM (aMUIHiA.

4.9. Ha kaxxjoM 00palieHns 1Mociie OKOHYATEILHOTO PEIICHHsSI U €T0 UCTIOTHEHUS T0JDKHA
ObIThOTMETKA 00 HcrionHeHuu «B nenoy», naTa v aM4Has MOANUCH AOHKHOCTHOIO JIHIIA,
NPUHSBLIETO dTOpenieHue. [Ipennoxenus, 3asBIeHUs U KaI00bl, KOITMU OTBETOB HAa TPaXKAaH
(GbopMHUPYIOTCS B J1€I0 BCOOTBETCTBUU C YTBEPKICHHOW HOMEHKIJIATYPOIl J1e.
5. llopsinok paccMOTpeHUs OTAEJIbHBIX 00palleHuit

5.1. Obpamenus rpaxaaH, nocrynusuue 3apenyomemy 1OV u3 cpeacts maccoBoit
UH(pOPMaLIMU, pACCMAaTPUBAIOTCS B MOPAJIKE U CPOKHU, IPEAYCMOTPEHHBIE HACTOALINM
[Tonoxxenuem.

5.2. B cimyuae ecnu B TUCbMEHHOM OOpaIlieHuH He yKazaHa (paMuiIus TpakIaHuHa,
HalpaBUBIIEr0 OOpaIIEHNE U MOYTOBBIH ajpec, M0 KOTOPOMY JOJKEH ObITh HAlpaBJIeH OTBET,
OTBeT Ha oOpamieHue He naercs 3aeayommm IOV, npuHUMaeTcst pereHre 0 CIUCaHuu
naHHoro obOpaieHus «B nenoy.

5.3. Ecnu B yka3aHHOM OOpaIeHUH COACPKATCSI CBEICHUS O IMOATOTABINBAEMOM,
COBEpIIAeMOM WJIM COBEPILIEHHOM ITPOTUBONPABHOM JESIHUH, a TAKXKE O JIULE, €T0
MOITOTABIUBAIOIIEM, COBEPIIAIOIIEM HIIM COBEPIIUBIIEM, OOpaIleHUE TIOICKUT HAPABICHUIO
B OpraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

5.4. Obparienue, B KOTOpOM 00KamyeTcs Cy1e0HOe pelieHue, BO3BPAIaeTCs TPaKIaHUHY
Cpa3bsCHEHHEM TOPsIIKa 00KaJOBaHUS TaHHOTO CyJIeOHOTO PELICHHUS.



5.5. Ilpu moay4YeHur MMCbMEHHOTO OOpAIeHHs], B KOTOPOM COJIEP)KATCsI HEIIEH3YPHBIE,
OCKOPGHTGHBHBIG BBIPpAXXCHUA, YT'PO3bI )KU3HU, 3JOPOBbBIO WJIN UMYIICCTBY JOJIZKHOCTHOTO JIMIIA,
a TaK)KEWICHOB €ro CeMbH 3aBEYIONINI BIIpaBe OCTaBUTh OOpalieHne 0e3 OTBEeTa Mo CyIIECTBY
IMMOCTABJICHHBIX B HCM BOIIPOCOB U C006H_II/ITI> Tpa’)kAaHUHY, HAIIPpAaBUBUICMY O6paH_I€HI/I€, (0]
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUSI TPABOM.

Pemrenue o cnimcanuy qaHHOTO OOpaiieHus «B 1eno» u HanpaBiIeHUU COOOIIEHUS
3asBUTEIIIO O HEAOMYCTUMOCTH 3JI0yNOTPEOIEHUS IPAaBOM IIPUHUMAETCS U MOITUCHIBACTCSA
3agenytoum JIOY wim 3amecTuTeneM.

5.6. B ciyuae, eciii TEKCT MUCBbMEHHOTO 00pallieHHus HE MOAACTCs IPOUTEHHIO,
oOpaleHne He MOJICKUT HAIPaBJICHNUIO Ha PACCMOTPEHNE U OTBET Ha HETO HE JAeTCsl.
3asBUTENI0 00 ATOM COOOIIACTCS, €CIIU ero (haMUIIKs U MIOYTOBBIN aapec MOAIAI0TCS
npouTeHuto. Pemenne o cnimcannyu 1aHHOro obpameHus «B 1emo» u cooOueHnn 3assBUTEII0
NPUHUMAIOTCS U TIOANUCHIBAIOTCS 3aBEAYIOIINM W 3aMECTUTEIIEM.

5.7. OGparmieHus rpaxkJjaH, HOCTYNUBIIME OT OJHOTO M TOTO XK€ JIUIA [0 OHOMY U TOMY
KEBOIIPOCY, €CIIM CO BPEMEHHU 10JIa4X IIEPBOr0 OOPAIECHHS UCTEK YCTAHOBJIEHHBIN HACTOSIIIUM
[onoxxeHreM CpoK pacCMOTPEHUS HITH 3asiBUTEIb HE COTJIACEH C MPUHSTHIM I10 €r0 00PaICHUIO
pELIEHNEM, CUUTAIOTCS TOBTOPHBIMH.

[Ipu pabore ¢ MOBTOPHBIMU OOPALICHUAMH JETIONPOU3BOIUTENH (OPMHUPYET JIENIO C yiKe
MMEIOIIMMUCS JOKyMEHTaMH 110 00paIeHusIM JAHHOTO 3asiBUTEIIS.

He cunTarorcs moBTOPHBIMH OOpAIIEHUS OJTHOTO M TOTO YK€ 3asIBUTEJIS, HO 110 Pa3HbIM
BOIIPOCaM, a TaK:K€ MHOTOKPATHBIE - 10 OHOMY U TOMY K€ BOIIPOCY B CIIyd4ae, €CIIA IIPUUNHEI,
10 KOTOPBIM OTBET I10 CYIIIECTBY MOCTaBJICHHBIX B 00PAIlIEHUH BOIIPOCOB HE MOT OBITh JlaH, B
NOCJEAYIONEM ObIIIM YCTPaHEHBI, TPaKJaHUH BIIPaBe BHOBb HANPAaBUTh OOpalleHue
3aBenytomeit JJOY.

5.8. B ciyuae ecnu B mICbMEHHOM OOpaIeHuH TpaxKIaHuHa COJIEPKUTCS BOIIPOC, Ha
KOTOpBIM €My MHOTOKpPATHO JaBaJINCh IMCbMEHHBIE OTBETHI I10 CYILIECTBY B CBSA3U C paHee
HalpaBJIEHHbIMU OOpAIIEHUsAMH, U TIPU 3TOM B OOpaIlleHUU HE IPUBOAATCS HOBBIE JOBOJIbI MM
oOcTosiTenscTBa 3aBenyromuii JJOY BrpaBe NpUHATH pelIeHrne 0 6e30CHOBATEIbHOCTH
OUYEepPEeAHOro 0OpaIleH!s U IPEKPAILEHUH NTEPENUCKU U rpaxJIaHMHOM. O JaHHOM peLIeHUN
yBEIOMJISICTCS TPaKIaHUH, HAIPaBIIABLINI oOpaleHue.

5.9. B cimyyae ecii OTBET TI0 CYIIECTBY ITOCTAaBJICHHOTO BOIIPOCa B O0OPAIICHUH HE MOXKET
OBITH aH 0€3 pas3TalleHus CBEJCHH, COCTABISIONIUX OXPaHIEMYO (eiepalbHbIM 3aKOHOM
TaifHy, rpaXIaHuHY, HAIIPaBUBIIIEMY OOpaIlIeHHe, COOOMAeTCss O HEBO3MOKHOCTH JIaTh OTBET 110
CYIIECTBY B CBSI3U C HEJIOMTYCTUMOCTBIO pasrIallieHus] YKa3aHHBIX CBEICHUH.

6. Cpox paccmoTpenus o0OpameHuii 1 yBeJOMJICHU I 3asiBUTes

6.1. Obpamenus, noctynusiime 3aseaytouiemy IOV, paccmaTpuBaroTcst B CpoK A0 OJJHOTO
Mecsilia CO AHSA UX PETUCTPaLMU, €CIIM MHOM CPOK (MEHBIINIA) HE YyCTAaHOBIIEH PYKOBOIUTENEM
1100 ero 3amectutenieM. OOparieHus, He TPeOyIoHe JONOTHUTEIBHOTO U3YYEeHUS U TPOBEPKH,
paccMaTpuBaroTcst 0ezoTinararesibHo. O pe3ynbTaTax pacCMOTPEHHSI YBEIOMIISIOTCS 3asBUTEIIH.

6.2. B HCKITIOUNTENBHBIX CTyYasiX PYKOBOAUTENb BIIPABe MPOJIUTH CPOK PAaCCMOTPEHHS
oOpamienus He 6osee yem 3a 30 nHell, yBeIOMHB O MPOJUIEHUH CPOKA €r0 PaCCMOTPEHUS
rpakIaHWHa, HanpaBuBILero odpaienue. [Ipoanenue cpoka ohopmiseTcs HCIOTHUTENIMU HE
MEHEee 4eM 3a MATh JHEH 10 HCTEUEeHUsSI CpOKa pacCMOTPEHUs 00paleHHUS.



7. Opranuszauusi padoTbl 10 JUYHOMY NIPUEMY IPAKIAH

7.1. I'padpuk 1 mopspok uyHOro npuema rpaxaad B IOY ycranaBnuBaeTcs
PYKOBOJUTENIEM.

7.2. [lpy TMYHOM NIpUEME TPaXKJAHUH MPEAbIBIAET TOKYMEHT, YIOCTOBEPSIOIINUMN €r0o
JUYHOCTH.

7.3. Ilo BompocaM, HE BXOASIIMM B KOMIETEHIMIO 3aBeayrouiero IOV, 3aaBurensim
pEeKOMEHAyeTCsl 00PaTUTHCS B COOTBETCTBYIOIINE OPTaHbl, YUPEKICHHsI, OpraHU3aLUH.

7.4. Bo BpeMsl 3aIlMCH Ha IIPUEM 3aBEAYIOIIMN 3aII0JIHAECT KapTOUYKY JIMYHOTO IIpUemMa
rpaxaanuHa (hopma mpuiaraeTcs), B KOTOPYIO 3aHOCUTCS COZEpKaHUe 0OpallieHus rpakIaHnHA
Ha JIMYHOM IIPUCME, a TAKIKC PC30JIIOIMA BEAYICTO IPpHUEM, C MOPYUCHUCM NOJDKHOCTHOMY JIUITY.
[Tpy HEOOXOIMMOCTH TpaXkIaHAM IPETaraeTcsi U3JI0KHUTh CYTh BOIIPOCAa B MUCHbMEHHOM BHJIE.
[MucemMeHHOCO0paleHIE B TOM Cllyyae PETUCTPUPYETCS U pACCMAaTPUBAETCS B YCTAHOBIEHHOM
MOPSIZIKE, @ B KAPTOUKE JIenaeTcst OTMeTKa « OCTaBIICHO 3asBICHUE» H J]aTa PErHCTPAIUH.

B ciyuae ecnu u3noxeHHbIE B YCTHOM 0OpanieHuH (PakThl U OOCTOATENHCTBA SABIISIOTCS
OYEBHUIHBIMU U HE TPEOYIOT IOMOJIHUTEILHONW IPOBEPKHU, OTBET Ha OOpAIEHUE C COTJIACHS
rpaXAaHMHAMOXKET OBITh JaH YCTHO B XOJI€ TUYHOTO IIPUEMa, O YeM JIEJIAeTCs 3alUCh B
KapTOYKE JIMYHOTO NpueMarpaxJaHuHa. B octanbHbIX ciydyasx JaeTcsl MIMCbMEHHBIN OTBET 110
CYILECTBY MOCTABJIEHHBIX B 00paIlleHuU BOPOCOB.

7.5. Ilpu MOBTOPHBIX OOpAIICHUSAX MOIOUPAIOTCS UMEIOIIHECS MAaTEPHUAITBI TIO JIETY
3adABUTCECIIA.

7.6. B Xo1e TMYHOTO MpreMa rpayKJaHUHY MOKET OBITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpEHHH OOpaIeHHUs, €CIIH My paHee ObLT JaH OTBET IO CYIIECTBY MOCTABICHHBIX B
oOpalieHuu BOIIPOCOB.

8. Pabora ¢ oOpamieHusIMU, MOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpamieHus, B KOTOPBIX COACPIKATCS BOIPOCHI, UMEIOIIHNE 00JIBIIIOE OOIIECTBEHHOE
3HaUEHUE, COOOIIACTCA O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MPaB U UHTEPECOB IPAKIaH, KaK
npaswio craBsitcs Ha KOHTPOJIb.

8.2. Ha xontponbHbIx oOpamenusx craBsarcs nometkn «KKOHTPOJIby u «[TOJJIEXUT
BO3BPATY».

8.3. JIOIKHOCTHOE JIUIIO — UCIIOJTHUTENb B YCTAHOBJICHHBIE CPOKH PACCMATPUBAET
KOHTpPOJIbHOE oOpaieHue, nHpopMupyeT o pesynbrarax 3aBeaytomero JJOY mubo crapiuiero
BOCIIMTATENS,, TOTOBUT OTBET 3asBUTEIIIO.

8.4. Ecu B 0OpalieHusx rocy1apCTBEHHBIX OPTaHOB COJIEPYKATCS IPOCHOBI
nporuH(OPMUPOBATHHX O PE3yJIbTaTaX PACCMOTPEHHUS TPAXKIAH, TO UCIIOIHUTEIH TOTOBUT OTBET
u uM. Kak mpaBuiio, 3THOTBETHI NoAnuchiBatoTcs 3apeayonmMm J0Y. 3apeayromuii JJOY
BIIPABE MPEJIOKUTH UCTIOTHUTENIOMPOIOKUTE PadOTy C MPOBEICHUEM JTOTOTHUTEIBHBIX
IIPOBEPOK WJIM TOCTIe MOANMCAHNS OTBETACTIMCATh MaTepUalbl M0 pe3yJbTaTaM pacCMOTPEHUS
oOpatenus «B mgemoy.

8.5. OOparieHne cunTaeTcsi HCIIOJIHEHHBIM i CHUMAETCS ¢ KOHTPOJIS, €CIIM PACCMOTPEHBI
BCEIOCTABJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMBIE MEPBI, 3asIBUTEIISIM JaH OTBET.

8.6. IInceMeHHbIe 0OpaleHus], Ha KOTOpPbIEe Aal0TCs IPOMEXYTOUHBIE OTBETHI, C KOHTPOJIS
He CHUMaroTCst. KOHTpOsIb 3aBepIIaeTcs TONBKO MOCIIE BEBIHECCHUS U



IPUHATUAMCYEPIBIBAIOLIMXMED 10 PA3pPEIICHUIO IPEATIOKEHNS, 3asBICHNU, )Kalo0bl. Pemienue o
CHSITUM C KOHTPOJIS IpUHUMaeT 3aBeayrouuii JJOVY.

8.7. KoHTponbHbIE 00palieHus JOJDKHBI COJIEPKaTh KOHKPETHYIO U YETKYI0 WH(OpMaInio
MOBCEM BOIIPOCaM, MTOCTaBJICHHBIM B OOpAIllEHUAX TPaKIaH:

- €CJIM CPOKHU PACCMOTPEHUS TPOJUICHBI, TO JIOJDKHBI OBITh YKa3aHbI IPUYUHBI U
OKOHYATENIbHASAIaTa PACCMOTPEHMS, 10 HCTCUYSCHUH KOTOPOI OyAET JOMONHUTEIHHO COOOIIEHO O
MIpoJIeTIaHHOM padoTe;

- B OTBETE JIOJDKHO OBITH YKa3aHO O TOM, YTO 3assBUTENb B TOW WM UHOU Gopme
poruH(OPMUPOBAH O Pe3yIbTaTax PaCCMOTPEHHUS;

- OTBCT 3a4BUTCIIO NOANMCBIBACTCA PYKOBOAUTCIIEM,

- K OTBETY NMPHUKJIAIBIBAETCS OPUTUHAI PACCMOTPEHHOTO 00paIlieHus TpaKJaHWHA, €CITH Ha
HemctouT 1mrami «[TOJJJIEXKUT BO3BPATY ».

9. KoHTpoJIb 32 cO0JII0/IeHNEM MOPSIAKA PACCMOTPEHH s OOpalieHH i

9.1. IoJ>KHOCTHOE JIMITO B IIPEAeIiaX CBOEH KOMIETEHIIMHU OCYILECTBIISIET KOHTPOJIb 3a
COOIOZICHHEM TOPSIKA PACCMOTPEHUS 00palIeHUi, aHATTU3UPYET COJIepPKaHUe, TTOCTYMAIOIINX
obparmenuii u uHGopMupyeT 3apeayromero JJOY o HapyIIeHUIX UCTTOJTHUTETHCKOM
JOUCIHUIIIINHBI.

9.2. 3aBenyromuii JIOY npuHUMaeT MEPHI IO CBOEBPEMEHHOMY BBISIBICHUIO U
YCTPaHCHUIONPUYMH HapyIIeHNs TpaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PakJaH.

9.3. JIuma, BUHOBATHIC B HAPYIICHUH TMOPSIKA PACCMOTPEHHS OOpAIIeHUH TpaXk/iaH,
HU3JI0KEHHOT'O B HACTOALIEM HOJIO)K@HI/II/I, HECYT OTBCTCTBCHHOCTDL, IPCAYCMOTPCHHYIO
3aKoHOIaTeILCTBOM PD.

10. XpaHeHne MATepHaJIOB 110 00palleHUAM IPAKIAH

10.1. 3aBenyrommii /IOY ocymiecTBiIsieT XpaHeHNE U UCITIOIb30BAaHHUE B CIIPABOYHBIX U
WHBIX LEJISX MPEITI0KECHNUM, 3asBJICHUN 1 K00 TpakIaH.

10.2. BHecTn B HOMEHKJIATYPY KypHaJ PETUCTpaIiH 10 OOPAIICHUSIM TPaXKIaH.

10.3. OTBETCTBEHHOCTH 332 COXPAaHHOCTh JJOKYMEHTOB T10 OOpAIIEHUsIM TpaKaaH
Bo3siaraercs Hazasenytrouiero JJOY.

10.4. YcranaBnuBaeTCsl CPOK XpaHEHUS MPEAJIOKEHUH, 3asBJICHHM, Kajao0 rpakaaH 1
JIOKYMEHTOB, CBS3aHHBIX C UX PACCMOTPEHHUEM M pa3peuieHueM — 5 j1eT. B HeoOxo umbIx
CIIy4asiX SKCIIEPTHON KOMHCCHENH MOKET ObITh PUHATO pelieHne 00 yBEINYEHUH CPOKa
XpaHCHUSA WA O IOCTOAHHOM XpPAaHCHUHA HaH60nee OECHHBIX HpeI[JIO)KeHI/Iﬁ TpaxJaH.

10.5. ITo ncreueHnn yCTAaHOBJIEHHBIX CPOKOB XPAHEHUS JJOKYMEHTHI 110 MPEAJIOKEHUAM
3asBJICHUSAM U jKan00aM IpakaaH MouIexaT YHUUTOKEHUIO B COOTBETCTBUM C YTBEPKACHHBIM
®DenepanbHOil apxuBHOM ciryx60i Poccun 06.10.2000 r. I[TepeyneM THIIOBBIX yIpPaBICHYECKHX
JIOKYMEHTOB, 00pa3yroIUXcs B A€ATEIILHOCTH OpraHU3alMy, C yKa3aHUEM CPOKOB XPaHEHHUS.

10.6. XpaHneHue 1en y UCIOJHUTEINEH 3alperaeTcs.

10.7. O6parienus TpakaH MOTYT HAlpaBJIATHCS B apXUB 0€3 paCCMOTPEHHMSI, €CITU B HUX
COJIEPKATCS PACCYXAECHUS 110 U3BECTHBIM MTPOOJIEeMaM WIIM OJHUMAIOTCS YKE PELLICHHbIE



BOIPOCHI, HE TPEOYIOIIUe TOMOIHUTEIFHOTO PACCMOTPEHHUSI, a TaKXKe 0€CCMBICTICHHBIE TIO
COJIEpKaHUIO.

10.8. Pemenre o cnucannu yka3zaHHBIX oOpanieHuii mpuHuMaeT 3apeaytomuii [[OY.
[MPUJIOXXEHUE
K [lonoxenuto o mopsiike pacCMOTPEHUs
oOpalieHus TpakJIaH B
MJIOY «/Jlerckuii cag Ne 98»
KAPTOYKA JIMYHOT'O IPUEMA I'PAKJIAH
3aBeAylOIIMM JEeTCKUM CaJ0M

Hara npuema
@®.1.0. rpaxnaHnHa
Mecto paboTsl
Jomarnuii agpec
Tenedon
CogepxaHue yCTHOTO oOparieHus

PesynbraT paccMOTpeHHs yCTHOTO 0OpalieHust rpak JaHHHA

1. Komy otnpasiieno (pe3ostrorius)

Jlara ucronneHus
JIOTIOTHUTENBHBIN KOHTPOJIb
CHSTO ¢ KOHTPOJIS
Pesynprar
JlaTa, TOJKHOCTB UCITOJIHUTENIS

Ot rpaxxqaHnHa NMpUHATO MUchkMeHHoe 3asBienue ([Ipunaraercs)

Nk LD

Bx.Ne ort« » 20 T.




